
Application Guide
Shared Units @ Nan Shan Yuen / Kowloon Tong



Basic Information
Location Flat Type Size 

(m²)
Maximum 
no.
of 
residents

Nam Shan Yuen 
(NSY)

3-bedroom unit - 7 beds 130-140 7

4-bedroom unit - 8 beds 150 8

Kowloon Tong 
Compound 
(KLNT)

1-bedroom unit - 2 beds 35-45 2

2-bedroom unit - 3 beds 55 3

** Students must form a group of seven or eight (for 
NSY) of the same gender or two or three (for KLNT) of 
the same gender to submit an application and decide 
the share of the license fee.
1st Action:
- look for flatmates of same gender who are interested in 
staying at shared units. 



2nd action: form a group successfully

Bed No. Room & Bed   Flat - 130m²

Bedroom 1 1A $ 6,500

Bedroom 1 1B $ 6,500

Bedroom 2 2A $ 5,000

Bedroom 2 2B $ 5,000

Bedroom 3 3A $ 4,000

Bedroom 3 3B $ 4,000

Bedroom 4 4A $ 5,000

Shared Unit @ NSY 3-bedroom unit -
7 beds 130m2 as example
(i) discuss room & bed assignment 
among your group

Flatmate Flatmate Flatmate Flatmate Flatmate FlatmateCoordinator

2A:$5,000 1A:$6,500 4A:$5,000 3B:$4,000 2B:$5,000 1B:$6,5003A: $4,000

(ii) When reaching mutual agreement among your group, 
all students go to login in AIMS and submit individual 
application for a random pair-up key (follow the steps from 
slides 4 - 10).



Application Means - AIMS

1: Student Services

2: Student Residence



Apply for Shared Units



You can only 
submit ONE
application. 

Either NSY or 
KLNT



Read & Acknowledge below 
(i) Terms & Condition

click & press next

(ii) Licence Agreement

click & press next



Confirm the information and compound 

Click to apply. After 
Confirmation, you 
cannot change the 
compound 

Click to return to
main page if you
selected the wrong
compound.



Indicate of Preference

Indicate of preference 

select & press Save



Obtaining pair-up key successfully

i) Student ID
ii) Pair-up Key

When students indicated 
preference on AIMS and 
obtained pair-up key, please 
pass to the Coordinator for 
the group submission. 

- Coordinator collects student 
IDs and pair-up keys from all 
flatmates and clicks “Fill-in 
Application”



Action by the Coordinator

1: Select Flat

2: 
- Input Flatmate SID, 
their Pair-Up Key
based on the bed no. 
they agreed



After inputting the Student ID & Pair-Up 
key, other information will be generated 
by the system.

Please double check the information 
before submitting the application.

After submitting the application, no 
amendment is allowed.



Email Acknowledgement

Coordinator will receive an email with the 
application summary. 

Each flatmate will receive an Email with your 
information and Licence Fee. If you find any 
discrepancy, please inform coordinator and email to 
srouma@cityu.edu.hk



After submission:
• Group application and the allocation of flats is on a first-come, first-

served basis.
• After result announcement here are different status:

• Successful: please check the email and follow the payment deadline.

• Waiting: your group is on waiting list, the offer will be top-up if any successful groups fail to 
settle the payment.

• Unsuccessful: all units are full. Please refer to Off-Campus accommodation advising.

• Final assignments will be subject to availability and determined by 
the successful payment of the entire group.

https://www.cityu.edu.hk/sro/StudentHousing/oca.htm


After submission:

Payment and Contract Arrangement

• Upon the announcement of the application results via email, all 
applicants in the same group are required to pay a non-refundable 
and non-transferable 11-month licence fee plus a one-month deposit 
within 24 hours to confirm their acceptance of the hall offer.

• Ensure you have read and understood the Licence Agreement and 
Residents’ Handbook/ Regulations and Rules before making the 
payment.

• Payment can be settled via CityUHK-Pay. Payment link and details 
will be announced to applicants separately.

If there is any inconsistency or ambiguity between the English version and 
the Chinese version, the English version shall prevail.


